
Letter Requesting 
Report Finalization

Recording the Legal Description Report Flowchart

Draft Legal 
Description Report is 

Finalized by Surveyor

Recording Report in 
the CLSR

Distribution of Final 
Report (by FNLM 

Program 
Coordinator)

Comments from 
Stakeholders 

(included where 
necessary- refer to 

Appendix C)

New Reserve General 
Abstract Report is 

reviewed and added 
to the Report

“Draft” Watermark is 
removed from Report 
and “Prepared On:” 

date is updated 
(on the title page)

New digital version of 
the Report is created

Surveyor signs, seals 
and dates 1 Copy of the 
Report and sends it to 
the FNLM Program 

Coordinator
(Original Report)

FNLM Program 
Coordinator receives 

Original Report 

FNLM Program 
Coordinator requests 

CLSR number 
(through Cadastral 

Unit – WROC)

Cadastral Unit 
assigns CLSR 

number

FNLM Program 
Coordinator adds 
number to Original 
Report & updates 

digital version of the 
Report

WROC Cadastral 
Unit adds CLSR 

number to reference 
plan (EROC currently 
does not update their 
data sets with these 

CLSR numbers)

First Nation
1 Paper Copy

Regional INAC 
Office

1 Paper Copy & 1 
Digital Copy

INAC Manager, 
Surveys and 

Imaging
1 digital copy

Surveyor (CLU)
1 Paper Copy & 1 

Digital Copy

INAC FNLM 
Directorate, 

Lands Branch
Letter/e-mail only

FNLM Program 
Coordinator

1 Paper Copy & 1 
Digital Copy

SGB HQ 
Original Report

for storage in 
CLSR

Signed Letter from 
Regional INAC 
Office is sent to 
FNLM Program 

Coordinator

FNLM Program 
Coordinator notifies 
Surveyor to finalize 

Draft Report

● Where requested by INAC, Final Reports may 
be updated.  The updated Report will be a new 
Report recorded under a new CLSR number (a 
reference to the previous Report and CLSR 
number will be made).

Any amendments/updates made to the DRAFT
Report are to be outlined in the letter that 
accompanies the copies of the Final Report sent 
to the First Nation and Regional INAC Office. 

INAC – Indian and Northern Affairs Canada
CLSR – Canada Lands Surveys Records
HQ – Headquarters (Ottawa)
CLU – SGB Client Liaison Unit
SGB – Surveyor General Branch
WROC – Western Regional Operations Centre of SGB
EROC – Eastern Regional Operations Centre of SGB

● All Reports recorded in the CLSR are available 
for viewing on SGB’s website:  
www.sgb.nrcan.gc.ca

Appendix D

The Draft Report can be 
finalized when all required 
surveys have been finalized 
and recorded in the CLSR. 

Resource 
Centre (RC)

1 Paper Copy

Comments and 
authority to proceed 

must have been 
received from INAC 

Manager, Surveys & 
Imaging
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